Tailgate Safety Meeting Form 
	General information

	Meeting conducted by:
Unit
	
Date and time

	Worksite location
	Type of work

	                                                       Supervisor safety plan

	Describe the work plan for your team.
What are the equipment and tools needed?
Initial hazard assessment:

	Backing
	Fall protection
	Trenching and excavation

	Confined spaces
	Utilities
	Lifting

	Hazardous materials
	Hazardous atmosphere
	Noise exposure

	Eye protection
	Uneven terrain
	

	Describe adjustments to work plan.
What are the equipment and tools provided?
Onsite hazard assessment: 

	Supervisor safety plan (continued)

	Traffic control:
Other topics that raise concern:
Describe adjustments to traffic control.
Other topics addressed.


Names of attendees in the meeting:
Assignments of these attendees:
Team comments:
Post-operation evaluation of the topics discussed in the meeting:
Observations on the meeting:
Mention if any follow-up is needed.
Name and signature of supervisor:
Name and signature of team leader:
More at sampleforms.org
